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VI. £ X #% AT (Instructions for English
manuscript submission)

1) Manuscripts submitted to Medical Education Japan

Medical Education Japan is the official journal of
the Japanese Society for Medical Education. Medical
Education Japan aims to provide new ideas, research,
reviews, and other information of benefit to scholars,
teachers, administrators, health professionals, and
students in medical education and other types of
health care education.

Although the primary language of Medical Educa-
tion Japan is Japanese, English papers are also wel-
comed for publication. Manuscripts submitted to
Medical Education Japan should be original, not be
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under consideration for publication in any other jour-
nal, and should comply with the research ethical
guidelines, which are available at http://jsme.umin.
acjp/ (in Japanese only). The manuscript should fall
into 1 of the following 7 categories and adhere to the
format given below. The manuscript should be pre-
pared according to “Recommendations for the Con-
duct, Reporting, Editing, and Publication of Scholarly
Work in Medical Journals” (http://www.icmje.org/
recommendations/).

2) Categories of English manuscript

In general, the manuscripts published in the jour-
nal fall into 7 categories: (1) original research pa-
pers, (2) practice articles, (3) review articles, (4)
short reports, (5) special topics and invited papers,

(6) committee reports, and (7) Bulletin Board.
Submitted manuscripts are peer-reviewed for con-
sideration for publication. The first author must be a
member of the Japanese Society for Medical Educa-
tion. Invited papers and committee reports are re-
quested by the editorial board. Authors of invited pa-
pers are not required to be members of the Japanese
Society for Medical Education.

Although submitted manuscripts should, in princi-
ple, adhere to the following requirements, the length
and format of manuscript will be decided by the edi-
torial board.

(1) Original research papers: An original research
paper should focus on a well-defined research
question, use suitable scientific research meth-
ods, show clear results, and provide new
knowledge or information to readers. Both
qualitative and quantitative research papers
are equally welcomed. The abstract should
contain 250 words or less. The main text
should be 1,500 to 4,000 words, excluding Ta-
bles and Figures. The text should have an In-
troduction, Methods, Results, Discussion, Ac-
knowledgment (if required), References,
Tables, and Figure Legends. Appropriate sub-
headings may be used. A total of 30 references
can be given in numerical order of appear-
ance. Up to 5 tables or figures can be included.

(2) Practice research articles: Practice articles in-
clude the following topics: reports of practice
of unique educational methods, verification of
previous educational knowledge, and introduc-
tion of the latest educational methods at home
and abroad. Presented findings should be veri-
fied with qualitative analysis or quantitative
analysis or both. The abstract should contain
250 words or less. The main text should be
1,500 to 3,000 words, excluding Tables and
Figures. The text should have an Introduction,

@

Methods, Results, Discussion, Acknowledg-
ment (if required), References, Tables, and
Figure Legends. Appropriate subheadings
may be used. A total of 30 references can be
given in numerical order of appearance. Up to
5 tables or figures can be included.

Review articles: Review articles can be a cu-
mulative critical analysis, an examination of
previous and new ideas, and a detailed expla-
nation of facts and concepts, based on multiple
evidence obtained by authors and others. The
abstract should contain 250 words or less. The
main text should be 1,500 to 4,000 words, ex-
cluding Tables and Figures. A total of 50 ref-
erences can be given in numerical order of ap-
pearance. Up to b tables or figures can be
included.

Short reports: Short reports with useful find-
ings for readers are based on a limited amount
of evidence or experience. The abstract should
contain 250 words or less. The main text
should be 1,500 words or less, excluding Ta-
bles and Figures. A total of 10 references may
be given in numerical order of appearance. Up
to 2 tables or figures may be included.
Practice report - introduction of a new ap-
proach: This category is prepared for a report
on new and unique educational practices,
strategies, and experiences. Reports on studies
that should require ethical review will be ex-
cluded. It must include educational theories
that apply for the practice. Study results such
as questionnaire survey, interviews and meas-
urement data must not be included in the re-
port. The core contents of this report are au-
thors’ reflection. The structure and format of
the report are the reporter’s choice. The ab-
stract must be a maximum of 250 words. The
main text must be 2 to 4 pages (1,500 to 3,000
words) including tables and figures. The maxi-
mum number of tables and figures allowed is
two. The number of references must not ex-
ceed ten.

Special topics and invited papers: Reviews or
other types of manuscript are written at the
request of the editorial board. The length of
the paper and other details of format (number
of references, tables, and figures) may be de-
cided by the editor. The abstract should con-
tain 250 words or less.

Committee and Working Group reports of the
Japanese Society for Medical Education
Committee and working group reports of the
Japanese Society for Medical Education are of-
ficial records containing announcements, opin-
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ion, survey results, and research. To submit a
committee/working group report, permission
must be obtained from the chair of the a com-
mittee/working group of the Japanese Society
for Medical Education. The structure and for-
mat of the report are the reporter’'s choice.
The abstract should contain 250 words or less.
The main text should be 1,500 to 2,000 words,
excluding tables and figures.

The report will be written in order of title,
name of committee/working group, authors’
names, abstract, keywords; all in Japanese,
and then the same information in the same or-
der in English. The names and affiliations of
authors should be listed in a footnote, in Japa-
nese and English. The information on co-au-
thors from the outside of the committee
should also be listed as collaborators, in the
same way as authors instructed above.
Bulletin Board: The Bulletin Board includes
opinions, announcements, news, book reviews,
and reviews of important literature in medical
education. The papers of this category may
vary in style and length. The main text should
be 800 words or less. The chair of the editorial
board reviews items for publication.

Eulogy (Essay in Remembrance)

An essay in memory of a member of the Japa-
nese Society for Medical Education who has
passed away. Submissions may be in any for-
mat and should be no longer than 1,000 words,
with no photographs. There are no qualifica-
tions required for submission. Acceptance or
rejection will be determined by the Chair.

3) Ethical considerations and copyright ownership

(1

2

3

Authorship is based on: (1) substantial contri-
butions to the development of research design,
the acquisition of data, or the analysis and in-
terpretation of data; (2) drafting the article or
revising it critically; and (3) final approval of
the version to be published. Authors must
meet conditions 1, 2, and 3. Persons with less-
er roles may be acknowledged for their contri-
bution.

Authors are required to declare conflicts of in-
terest—financial, personal, political, or other—
that may affect the contents of the manuscript
that appears in every article and report pub-
lished in Medical Education Japan. See a de-
tailed statement at our website:
http://jsme.umin.ac.jp/jsme_coi_120419.pdf (in
Japanese only)

Studies should comply with the research ethi-
cal guidelines (http://jsme.umin.ac.jp/jsme_

(4)

(5)

research_ethics_120419.pdf) (in Japanese only).
For studies or evaluations involving human
participants, including students, residents, and
faculty, it is the author’s responsibility to pro-
vide details (e.g, registration number) of ethi-
cal approval for the research in the “Method”
section of the manuscript.

Information concerning the manuscript cannot
be published in other journals until it is pub-
lished or rejected. Duplicate submission is
strongly prohibited and will be reported to the
editor-in—chief of the other journal if it has oc-
curred.

Copyright ownership: The Japanese Society
for Medical Education holds the copyright on
all articles published in Medical Education Ja-
pan. For an article to be submitted, all authors
must agree to transfer copyright to the Socie-
ty. The copyright is transferred upon receipt
of the article for the consideration of publica-
tion to the editorial office. If the article is re-
jected, the transfer agreement is automatically
cancelled. As part of its copyright, the Society
possesses the rights to use, reproduce, trans-
mit, derive works from, publish, and distribute
the article (in full or in part) in any form or
medium In any language.

4) Preparation of the manuscript
The manuscript should be prepared according to the
Uniform Requirements for Manuscripts Submitted to
Biomedical Journals (http,//www.jcmje.org/). All manu-
scripts must be submitted through the online system
(http://www.editorialmanager.com/mededjapan/).

(D

(2)

3)
(4)

All submitted manuscripts must be submitted
through the online system in generic rich text
format (RTF) or Microsoft Word formats for
text and in JPEG, GIF, TIFF, EPS, PNG, Mi-
crosoft PowerPoint, or Microsoft Excel format
for graphics. The submission procedures are
shown at http://www.editorialmanager.com/
mededjapan/. English text should be double-
spaced.

Use of abbreviations should be minimized. If
an abbreviation is used, the full term should
be spelled out and followed by the abbrevia-
tion in parentheses at first appearance.

The format of manuscript for each category is
given in “2) Categories of English manuscript.”
The title, all authors, affiliations, corresponding
author, running title (40 characters or less),
key words (5 words or less), sources of re-
search funding, ethical considerations, disclo-
sure of conflicts of interests, acknowledge-
ment, and abstract (250 words or less) should
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be written in English on the first page. A Jap-
anese abstract is not required. The format of
the abstract should comply with IMRAD (In-
troduction, Method, Results, and Discussion).
(5) References: All references must be numbered
in the order of their appearance in the text.
Referencing should be set out according to the
following examples. The following guidelines
are in accordance with “Recommendations for
the Conduct, Reporting, Editing, and Publica-
tion of Scholarly Work in Medical Journals”
(http://www.nlm.nih.gov/bsd/uniform_
requirements.html).

Journals
List the first six authors followed by et al.
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